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Each semester this office issues a newsletter in an effort to inform the university community of pending registration 
and other activities.  Many of you will not be concerned with all of the topics presented in this document; however, I 
urge each of you to read carefully each topic of interest to you. 
 
Graduation 

If you expect to graduate in May 2008, secure an Application for Degree Form in the Registrar's Office on either 
campus or online, complete the form, and return the completed form to either Registrarôs Office, or fax to (207)780-
5517. The filing date is February 11, 2008.  Visit our website to print off an Application. 
http://www.usm.maine.edu/reg/commence.html 
 
The process of posting degrees to transcripts and preparing diplomas takes about a month after the end of your last 
semester.  Please be patient.  Degrees are processed when all grades for the semester have been received and a 
document from the Deanôs office certifies that you have met all graduation requirements. 
 
Academic Record online Student Information (WebDSIS)  
 

*** Available through summer 2008 only *** 
 

Student Information is a listing of our current file information.  Please review it carefully at: 
https://beech.unet.maine.edu/dsis/pls/menu.logon_scrn 
 
 If it is accurate, no additional action is necessary.  
 
 If it is in error, please notify the Registrar's Office on either campus with the appropriate corrections. 
 
In reviewing the Student Information on WebDSIS, there are several factors that need to be stressed. 

             
  
CCheck your class schedule carefully.  If it is in error, contact the Registrar's Office immediately at 207-780-5230 

 
CIf a course was dropped beginning January 29 through March 21, it will be listed on the schedule of classes with a 

grade of W. 
 
CAll students on the final class list, who have not withdrawn by March 21, will be assigned a letter grade regardless of 

attendance. 
 
CThe class level of new transfer students should be correct.  Contact the Registrar's Office if you feel your level is 

incorrect. 
 
FALL 2008 Advanced Registration (for Degree Candidates only) 

http://www.usm.maine.edu/reg/Registrationforfall2008.pdf 
 
FALL 2008 Open Registration 

Open registration for undergraduate non-matriculated (not admitted or accepted into the university) student is 
tentatively scheduled to begin Monday, August 25, 2008.  For updates and registration process please check out the 
registrarôs office website often.  
 

Graduate non-degree students may register beginning Monday, April 28, 2008.   

 
 

http://www.usm.maine.edu/reg/commence.html
https://beech.unet.maine.edu/dsis/pls/menu.logon_scrn
http://www.usm.maine.edu/reg/Registrationforfall2008.pdf


PUBLIC DIRECTORY 

The University of Southern Maine intends to comply fully with the Family Educational Rights and Privacy Act of 1974. 
The act was designated to protect the privacy of education records and to allow students access to their records.  
You have the right to withhold the disclosure of Public Directory information. 
 
Please consider very carefully the consequences of any decision by you to withhold information.  Such a decision will 
cause any future requests for this information from non-institution persons or organizations to be refused.  Many 
difficult situations can arise from USM properly withholding this information. 

 

A complete description of the confidentiality policy and a form to allow you to be excluded from the Public Directory 
are available in the Registrar's Office.  
 
In complying with the letter and spirit of applicable laws and in pursuing its own goals of pluralism, the University of 
Southern Maine shall not discriminate on the grounds of race, color, religion, sex, sexual orientation, national origin or 
citizenship status, age, disability, or veteran's status in employment, education, and all other areas of the University.  
The University provides reasonable accommodations to qualified individuals with disabilities upon request.  Questions 
and complaints about discrimination in any area of the University should be directed to the campus compliance officer 
at 7 College Avenue, 207:780-5094/ TTY207:780-5646. 
  

USM CARD 

The USM Card serves as the official University of Southern Maine identification card and provides an array of 
services, access privileges, and on-campus purchasing functions.  While all students are encouraged to obtain a 
USM Card, it is required for those living on campus.  For more information please call (207)-780-5600, or visit our 
website at usm.maine.edu/usmcard 

 
Grades and Transcripts 
Grades are posted as they are received.  You may check your grades by calling the IVR line at (207)780-5800.  Once 
in IVR, select ñTerm Grade Reporting.ò  Enter your nine-digit ñStudent Identification Numberò and your Personal 
Identification Number (PIN). Your PIN is your six-digit date of birth (MMDDYY) the first time you use IVR.  
  OR 
To view or print off an unofficial copy of your academic transcript you can access WebDSIS at: 
 https://beech.unet.maine.edu/dsis/pls/menu.logon_scrn   
Click on student, USM, enter your nine-digit ñStudent Identification Numberò and your Personal Identification Number 
(PIN). Your PIN is your six-digit date of birth (MMDDYY) the first time you use WebDSIS.   
 
 **IVR and WebDSIS Available through summer 2008 only** 

  
Students who need official transcripts of course work completed may complete a Transcript Request Form at the 
Registrar's Office or at the Business Office at Lewiston-Auburn College or at this website: 
http://www.usm.maine.edu/~reg/transcriptrequest.pdf  Transcripts will be updated with fall semester grades by 
January 5, 2008. All University charges must be paid before a transcript is released. 

  

USM Responds (207-780-5800) 

**Available through summer 2008 only** 

 
USM Responds is a touch tone telephone-based process that gives students access to university electronic records 
directly.  Students "key in" their identification number and a personal identification number (PIN).  Access is then 
authorized to retrieve and/or update their individual file information.  Current applications are term grade reporting, 
class availability, class schedule with rooms and times, registration, student accounts payment and financial aid file 
status and award information.  
     
USM Responds can be accessed from a touch tone telephone connected to either a touch tone or rotary service.  If 
you have a rotary service, you must phone 207-780-5800 with the phone switched to pulse.  After the connection is 
made, switch to touch tone.  

 
 
 
 
 
 

https://beech.unet.maine.edu/dsis/pls/menu.logon_scrn
http://www.usm.maine.edu/~reg/transcriptrequest.pdf


Financial Aid 

The entire staff of the Office of Student Financial Aid welcomes you to the University of Southern Maine.  If we can be 
of any assistance to you during the coming semester, please do not hesitate to contact us.  We have offices in 
Gorham, Lewiston, and Portland. 
 
The Office of Student Financial Aid assists students by offering comprehensive services to those who need financial 
assistance while pursuing their educational goals.  Keeping in mind that a lack of resources should not prevent you 
from attending USM, we provide financial aid information and a variety of financial resources in order to help make 
your attendance possible. 
 
We offer a variety of financial aid programs including grants, scholarships, work programs and low interest student 
loans.  Applicants must file the FREE APPLICATION FOR FEDERAL STUDENT AID (FAFSA). 
Part-time students are eligible to apply for financial aid as well as full-time students.  You must register for at least six 
credits per semester and be admitted to a degree program.  Students who are eligible for a Pell Grant may receive 
those awards while registered for only 3 credits. 
 
If you havenôt already filed a FAFSA, please do so immediately on-line at www.fafsa.ed.gov/.   The USM Federal 
School Code is 009762. We encourage you to contact us at 207-780-5250 if you have any questions.  You may also 
access our web page at www.usm.maine.edu/fin/. Remember, we are here to help you.   
 

Billing   http://www.usm.maine.edu/buso/  

SPRING 2008: Unless you have enrolled in an installment payment plan, your charges should be paid in full.  If your 

charges are not paid on a timely basis your account will be assessed a late fee; you may also be prevented from 
adding additional courses; and in the future, you may be required to make full payment at the time of registration.  If 
you have any questions about the status of your account, contact Student Billing at 780-5200. 
 
All subsequent billings and notifications to your account will be sent via the students University email account. 
Bills can be accessed via WebDSIS 24 hours a day, 7 days a week.   
 
A student who remains registered for some courses is not charged for any course dropped during the first two weeks 
of the semester, January 14 to and including January 28.  Tuition and fees are not reduced if a course is dropped on 

or after January 29, 2008. 
If a student withdraws from all their classes, charges are reduced in accordance with the refund schedule published 
in the Spring 2008 Course Schedule and Registration Instructions Tabloid.  Room and Board charges are prorated in 
accordance with the terms of the contract. 
 
The date written notification of a drop or withdrawal is received by the Registrar is used to determine the amount 
charges are adjusted. 

  
Housing 

Any student not living in University residence halls who would like to become a resident should obtain a residence 
hall application from Gorham Student Life as soon as possible.  A $75.00 deposit is required at the time of 
application.  This is non refundable after January 1 for spring semester and June 1 for the fall semester.   Students 
are placed in the residence hall on a first-come basis, based on matriculation status. 
 

Incomplete and Missing Grades 

As approved by both the Faculty Senate and the Provost, the maximum time limit for resolution of Incomplete (I's) 
and missing grades (MG's) is one semester (Individual instructors may have a shorter time limit).  If the grades are 
not resolved by the deadline, they will be counted as an F.   
 

Proficiency Requirement 

Minimum proficiency and basic competence requirements must be met by all students in their Freshman and 
Sophomore years.  See the Catalog under Academic Policies for more details. 
 

Special Notice to Master of Science in Education Degree Candidates 

The Literacy Education Program Comprehensive Examination will be at Gorham in the Fall and Lewiston Auburn 
College in the Spring.  Contact the Administrative Assistant at 780-5400 or Henry Amoroso at 780-5198 for 
applications or more information. 

 
 

http://www.fafsa.ed.gov/
http://www.usm.maine.edu/fin/
http://www.usm.maine.edu/buso/
https://beech.unet.maine.edu/dsis/pls/menu.logon_scrn

