Reference Guide
Student Self Service Enrollment
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Concept

Using Student Self Service, a student can setprp@osed class schedule - the Wish List - and
enroll in classes either from the Wish List or Im@ly adding the classedNdte: not all

campuses will be using the Wish List for Fall 2008 registration. Please contact your campus
Registrar for information).

Students can also drop, swap and edit classesathkegnrolled in.

The Wish List can be used to run "what if" scergrishere the student can select classes and see
how they affect his/her degree progress.

Each Institution sets a date after which the wisthcian be used for a given term. When
registration for the term starts, the student aagilben a Validation Appointment which lets
him/her check the wish list for enrollment problesugh as missing prerequisites. Once the
student has an Enrollment Appointment assignedghketan enroll in classes, whether from the
wish list or directly via "Add a Class."

Some Institutions may also require the studennterea PIN before enroliment. The PIN is a
number provided to the student by the advisor.rAlgvely, the advisor may validate the PIN
after approving the student's proposed class stheniuthe student may not be required to have a
PIN at all.
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Procedure

This lesson shows you how to use Student Self &e(tfie Student Center) to create a wish list
or proposed class schedule, and how to enrolldérckiisses on your wish list. It also shows how
to add, drop and swap classes through self service.

Navigation

Search:

(©]

[> My Favorites

[ Self Service

— Return to Portal

— Student Self Service
— My Personalizations
— My Dictionary

Step Action

1. When you sign in through the MaineStreet Podak the Student Self Service
link. You will be taken to a page similar to thiseo On this page, click the
Student Center menu item to open thgtudent Center page. From th&tudent
Center you can access your wish list and/or enroll insgas drop classes and
perform other enrollment activities.

Note: To sign out, click the Return to Portal link and sign out from the Portal. It
isvery important that you sign out when you are finished working in MaineStreet.
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Create Proposed Schedule

SEIEE ® Karen's Student Center

Home: Add to F. es

Sign out

(- My Favorites

[~ Self Service

[» Enrollment

I» Campus Finances

7 Academics

Enrollment

SEARCH FOR CLASSES

My Class Schedule
I Campus Personal My Clsss Schedule All

‘ (i) You are not enrolled in classes.

‘ ~ Holds

7 To Do List
No To Do's.

~ Enroliment Dates

Wish List Appointment
Your Wish List for the 2008
Fall Regular Academic
Session session is
available for use beginning
March 15, 2008.

Financial Aid

e o your account profile.

" Wish List
Information Add a Class
[» Academic Records Drop 5 Class
I Degree
ProgressiGraduation Academic History
I Transfer Credit Grades
I Student Admission ELearee Brogress
de| nter
Class SearchiBrowse ather academic... 12
Catalog
— Distance Leaming Class
e
— Return to Portal
- Student Selt Service My Account We are unable to display your account at
’W Account Inquiry @ this time, To access this nformation,
— My Dictionary

contact the Bursar's office to c I

details b

Accept/Dedline Avards

¥ Personal Information

Damoaqraphic Data Contact Information
Emergency Contact

Your Home Address
Hames

Your Mailing Address

Program Advisor
None Assigned

UMS Web Links

Weh|

1S
University of Maine System

None Nane

other personal... @)
Your Home Phone

Your UMS email address

Nene Nene

O EES—S—S—S—_—_——————

Action

1. | In theAcademics section of your Student Center, click thésh List link.

Wish List
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Fearei ® om. [V[O)

ig;;g‘f’:‘:‘: [ my class schedule Wwwsh hsﬂfc\ass seamﬂ add drop swap edit

I> Enroliment Helo[7]
> Campus Finances Wish List
I» Campus Personal
Information
[» Academic Records
I» Degree
ProgressiGraduation
[» Transfer Credit
[» Student Admission
— Class Search/Browse
Catalog
— Distance Learning Class
Search
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Select Term

Term Career Institution

2008 Fall Undergradusts University of Maine at Augusta

2008 Fall Undergraduste University of Maine Fort Kent

2008 Fall Undergraduate University of Maine at Machias

C|0|0|0

2008 Fall Undergraduate Universi ity of Maine

CONTINUE

My Class Schedule Wish List Class Search Add Drop Swap Edit

goto ... 2®

Step Action

2. If you are active at several of the UMS Institas, you will see a list of each
activeTerm/Institution combination. In the list, click the Term/Institori for
which you want to select classes.

3. Click theContinue button.

CONTINUE

Last changed on: 2/18/2008 11:26 AM Page 5 of 23




Reference Guide
Student Self Service Enrollment

Class Search

Add to Favorites Sign out

Search:
® goto ... 2]
[+ My Favorites

! 1 o [y ctaes seiedute |/ wieh et |[ stass searon || ssa [ arop ) wwep |[ sar |

I» Enroliment Helo[7]

I> Campus Finances Wish List

I> Campus Personal
Information

[> Academic Records

I> Degree IMPORTANT: The Wish List does NOT guarantee future enrollment in a class.
ProgressiGraduation

[> Transfer Credit
I> Student Admission Use the Wish List to temporarily ssve classes of interast until it is time to enroll for this

term. Click Validste to have the system chack for possible conflicts prior to =nrolling.

— Class Search/Browse

Catalog 2008 Fall | Undergraduate | University of Maine Fort Kent change term
— Distance Learning Class

Search
- Return to Portal Class Nbr addtolist | OR search |Search for Classes search |
— Student Self Senvice
— My Personalizations
- i Ditonan

®coen M ciosed A wait List

Select| Class Class Name Days/Times Location Instructor | Units|Status
Intro to
ANT 100-0001 TuFr 8:30AM -
O = ?Lnth r:trzc)!\ugy e T TEA TEA 3.000 M@

View All Classes in Wish List  First "/ 10f 11" Last
DELETE SELECTED

What degree requirements will the selected classes fill?  click here to find out.

T My 2008 Fall Class Schedule

You are not registerad for classas in this term.

My Class Schedule Wish List Class Search Add Drop Swap Edit

Step Action

1. You can add a class to the wish list in two wafygou already know the class
number, enter it in th€lass Nbr field and click the &dd to list" button. If you

don't know the class number, click button to do &lass Sear ch.
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Class Search

Search for Classes

Select at least 2 search criteria. Click Search to view your search results.

U ersity of Maine | 2008 Fa

Class Search Criteria

Course Subject select subject I

Course Number iz exactly -

Course Career

-
Show Open Classes Only

D Show Open Entry/Exit Classes Only

Use Additional Search Criteria to narrow your search results.

> Additional Search Criteria |

CHANGE INSTITUTION OR TERM CLEAR CRITERIA SEARCH |

Step Action

Enter the desired information into t@eur se Subject field.

Click theAdditional Search Criteria button.
]
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Class Search Criteria

Course Subject select subject |
Course Number iz exactly -

Course Caraar -

Show Open Classes Only
[[] Show Open Entry/Exit Classes Only

Use Additional Search Criteria to narrow your search results.

7 Additional Search Criteria

Meeting Time between | and | example
Day of Week Include Only These Days -
FlMon [[(Tues [Iwed [[thurs [IFri [[Isat [[sun

Instructor Last Name is exactly w |
Class Nbr ’_ example: 1136
Course Title Keyword | example: statistics
Course Component -
Session -
Mode of Instruction -
Campus -
Location hd
Course Attribute bt
Course Attribute Value b

CHANGE INSTITUTION OR TERM | CLEAR CRITERIA SEARCH

4. | Scroll down to see all the additional criteria.

5. | You can search by meeting times and days, by ictstrufor components like labs or
recitation sections, by location (for example atta or center), etc.

If you leave any of the fields blank, the search simply include all values for that
field.

6. | Click theMode of Instruction list.
| [~

7. | By selecting thévlode of Instruction, you can limit your search to certain kinds of
distance classes or to "in person” classroom dasse

8. | After entering your Class Search criteria, click 8earch button.

SEARCH
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Menu B
Search: E

® . IVl

ig;;g‘:\‘"‘fj my class schedule || wish list || class searcﬂ add drop swap edit

&> Enrolment Help[F]

> Campus Finances Wish List

> Campus Personal
Infarmation

b Academic Records Class Search Results

I» Degree
ProgressiGraduation
[» Transfer Credit
[» Student Admission University of Maine Fort Kent | 2008 Fall
|
— Class SearchiBrowse The following classes match your search criteria Course Subject:
Calalog Psychology, Course Caresr: Undergraduate, Show Open Classes Only:
— Distance Leaming Class ¥. Campus: University of Maine Fort Kent
Search
— Return to Portal Ope Closed ait List
- Student Self Service ®ooen Beoee Aviait et
— My Personalizations

— My Dictionary CLOSE | START A NEW SEARCH

¥ PSY 100 - Intro to Psychology

View All Sections First ] 1-30F3 M Last

Section D0001-LEC(17242 status @ select class|

When availahle, click View All Sections to see all sections of the course.

Session  Regular

Days & Times Room Instructor Meeting Dates

Tu 6:30PM - 9:20PM | Cyr Hall 205 TBA : $/3/2008 - 12/19/2008

Section OD0Z-LEC(17244) saws @ |

Session  Ragular

Days & Times Room Meeting Dates

o a0 TBA =D 9/3/2008 - 12/19/2008

Section  D003-LEC(17245 stats @ _select class|

Session  Ragular

Days & Times Room Meeting Dates =

Step Action

9. After you enter your search criteria and seBsadrch, several matches might
appear listed. To see all the classes, clickieay All Sectionslink. If necessary,
scroll down to view the choices.

To complete the addition of this class to the Wist) click theNext button. To
change your mind, clicancel.

Click theSelect Class button.

select class
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Enrollment Preference Page

Home Add to Favorites Sign out
[Menu &
Search: Saved
® oo VO]
zg:;;“;:{:j f my class schedule ]fwish Iistw(c\ass searchw( add W( drop ]( swap ]( edit ]
[> Enroliment Help 7]
[» Campus Finances Wish List
[ Campus Personal
Infi i
N A”czgr:;"sgew ds Enrollment Preferences
ProgressiGraduation -
[+ Transfer Credit PSY 100 - Intro to Psychology
[ Student Admission
Class Preferences
— Class Search/Browse
- g?;te:?ce Learning Class PSY 100-0001 Lecture @ open \Wait List [ wait ist if class is ful
s h o ,—
B M Session Regular Academic Session Permissn e
— Student Self Service Grading Graded
— My Personalizations Career Undergraduate
— My Dictionary Enrollment Information Units 2.00
® Behavioral Science [07) Human
Science (09) Requirement Designation
® Human Science
Behavioral Science (07) Human Science
(09)
CANMCEL | MEXT |
Section | Component | Days&Times | Location Instructor | Start/End Date |
0001 |Lecture ';.:stnbah?pm - Cyr Hall 205 TEA ?Sﬁl?ggn-s
My Class Schedule Wish List Class Search Add Drop Swap Edit
3ato .. a@®
1. Very rarely, a class needs special permissiam fite instructor or department fa
you to enroll. In that case, you gePermission Nbr from the instructor or your
advisor and type it in on tHenrollment Preferences page.
2. If the class has been set up wittVait List, you can choose to be added to the
waiting list if the class is full. This will happemhen you actually try to enroll in
the class.

3. Click theNext button.

NEXT
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Delete Classfrom Wish List

Add to Favorites

Sign out

Search:
® Frrr— )
[ My Favarites

o Favortes [ my class schedule |[ wishiist || class search || add || drop || swep | edit |

[> Enrollment Help[7]

[» Campus Finances Wish List

[» Campus Personal
Information

[ Academic Records

> Degree IMPORTANT: The Wish List does NOT guarantee future enrollment in a class.
Progress/Graduation

[» Transfer Credit
> Student Admission Use the Wish List to temporarily save classes of interest until it is time to enroll for this

dent Center term. Click validate to have the system check for possible conflicts prior to enrolling.

lass Search/Browse

Catalog 2008 Fall | Undergraduate | University of Maine Fort Kent __ change term
— Distance Learning Class
Search

— Return to Portal Class Nbr add to list OR  Search |Search for Classas search |

— Student Self Service

— My Personalizations
— My Dictionary ~ 2008 Fall Wish List

@cpen Mciosed Await List
Select| Class Class Name Days/Times Location Instructor |Units|Status|
Intro to
ANT 100-0001 TuFr 8:30AM -
.| Anthrepology y TEA TEA z.000 O
(16744) {Lactuna) S:45AM

View All Classes in Wish List  First "/ 1 0f 1 L Last
DELETE SELECTED

What degree requirements will the selected classes fill2  Click hers to find out.

T My 2008 Fall Class Schedule

“You are not registerad for dasses in this term.

My Class Schedule Wish List Class Search Add Drop Swap  Edit

1. To remove a class from the wish list, click Satect checkbox next to the class
and click theDelete Selected button.
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Degr ee Progress Report

You can ask the system to show you how classg®onWish List will help you
towards your degree.

To do that, select one or more classes in the hgshy checking their Select”
box/s. Then click thilick here to find out] link

Home £dd to Favorites Sign out
Search: a® &
® EFNCRE——
b My Favorites [ my class scheaute || wishist | class searen || s drop || swap | edit
[~ Self Service
&> Enrolment Help[7]
> Campus Finances
I» Campus Personal
Information
I> Academic Records Degree Progress Report
4 'ngree raduat Selacted classes from your vish list that may satisfy degree requirements vill display on
rogressiGraduation this report as ™ i Scroll through the report to find the degree
[» Transfer Credit requireme; elected dasses. If you selected = class on your wish list
[ Student Admission and you don't find it on this report, it may not fulfill requirements for your program.
— Student Center
— Class SearchiBrowse Return to Wish List
Catalog
— Distance Learning Class aduate Advisement
Search
— Return to Portal University of Maine at Fort Kent
— Student Self Service
— My Personalizations R R R
- My Dictionary 23 University Drive
Fort Kent, ME 04743
United States
Name : Karen X. Student
Student ID: 9999999
SSN : 999-99-9999
Birthdate : 1980-03-03
————— Academic Program History - - - — -
Program : Non Degree Undergrad
2007-09-12 : Active in Program
[~

Step

Action

The system generate®agree Progress Report for the student, including the

selected wish list classes.

Click theReturn to Wish List link.

F.eturn to Wish LisH
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Validation Appointments

1. In the example below, the Institution’s Registrddfice has created\dalidation
Appointment for the student. This means the student can ctiecwish list for time
conflicts, missing prerequisites, etc.

The student knows he can check his wish list beraugalidate Selected" button
has appeared. That button does not show untiltthitest has & alidation
Appointment.

N
Howard Foofram oo M@
b T [ my class schedute || wishist | ‘class search || sad drop || swap edit
[> Self Service
— Return to Portal Wish List
— Student Self Service
- My Personalizations
- v Dictionary
Use the Wish List to temporarily save classes of interest until it is time to enroll for this
term. Click Validate to have the system check for possible conflicts prior ta enrolling.
Select Term | 2008 Spring w| _change |
Class Nbr _addtolist | OR search |Search for Classes |w| _ search |
~ 2008 Spring Wish List
@ocen Mclosed Awsit List
Select| Class [class Name [ Days/Times [Location | Instructor |units| status|
ANT 100-0002 TuTh 3:05PM -
O |fozz) find 4:20PM [ pE 200 @
Intro to Cf
CRJ 125-0001 TuTh 3:05PM -
O 5 Computing - TBA T84 z.00 @
{1024 fizzine) 4:20PM
BSY 100-0001 |General Psychology |MWF 9:00AM -
O Goze i 3:50AM [E s .00/ @
PSY 312-0001 |Research Methods MW 11:00AM -
O foas 11 (Lacture) 12:15PM =S I 20| @
View All Classes in wish List _ First (1) 1-40f [ Last
VALIDATE SELECTED DELETE SELECTED | ADD sELECTEEl
What degree requirements will the selected classes fill?  Click here to find out.
~ 2008 Spring Class Schedule
You are not registered for classes in this tarm.
4

Step Action

2. Select the classes to validate. Click 8atect option next to each class.

[

3. Click theValidate Selected button.

| VALIDATE SELECTED |
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Search:
Howard Foofram

®

> My Favorites
[ Self Service

[ myclass schedute |[ wishist | class search || ada drop || swap edit

Home Add to Favorites Sign out
Saved
v ®

— Return to Portal

Wish List
— Student Self Service

- My Personalizations
— My Diclionary

View the following status report for enroliment confirmations and errors:

mesting times.

Description [Message
ANT 100 OK to Add.

Thera is a time conflict for class number 1022 and
class number 1024. They
=8 5 time conflict for two of v

P —)

My Class Schedule Wish List Class Search

Step Action

4, In the example above, the system found one pmable

| BACK TO WISH LIST |

Click theBack to Wish List button to search for an alternative class.
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Add Selected Class

1. When yourEnrollment Appointment is in effect, an Add Selected" button will
appear. You use this button to request enrolimeselected classes from the wish
list.

Search: ad
® Howard Foofram oto..  w®
[ My Favorites ( my class schedule ]fwisn Hst]fclass sean:hw add 1( drop ]f swap M edit ]
[- Self Semvice
— Return to Portal Wish List
— Student Self Service
— My Personalizations
— My Dictionary
Use the Wish List to temporarily save classes of interest until it is time to enrell for this
term. Click Validate to have the system check for possible conflicts prior to enrolling.
Select Term | 2008 Spring V|M
Class Nbr add to list OR  Search |Semrch for Classes || __search |
T 2008 Spring Wish List
Open Bclosed A wait List
Select|Class Class Name Days/Times Location Instructor | Units|Status
Introduction to
ANT 100-0002 TuTh 3:056M -
= Anthropology - TBA TBA z.00, @
(1022) [Lectare) 4:20PM
Intro to Crj ) R
Computing :‘f;g‘p:‘;‘l‘uij TBA TEA z.00 @
(Lecture) €
General Psychology | MWF 9:00AM -
(Lectura) 3:50AM [ B4 200 @
Research Methods  |MW 11:00AM -
11 (Lecture) 13:15PM [P e 200 @
View All Classes in Wish List First |*| 1-4 of 4 "
VALIDATE SELECTED I DELETE SELECTED ADD SELECTEDI
What degree requirements will the selected classes fill?  Click hers to find out.
T 2008 Spring Class Schedule
You are not registered for classes in this term.
v

Step Action

2. Select the classes in the wish list you wanniokin. Click theAdd Selected
button.

ADD SELECTED
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PIN Numbers

1. If your Institution requires you to entelPaN in order to enroll, type in the PIN
number and click th¥alidate button.

If the PIN is correct, you can proceed to enroll.

Normally a student gets the PIN from his/her advibit all Institutions require the
student to enter a PIN. Check with your advisor.

Home Add to Favorites Sign out

Search:

Howard Foofram EEEE——
P [ my class schedute | wishiist | ‘class search || sad drop || swap | edit

— Return to Portal Add Classes
— Student Self Service E'_E_ I

— Wy Personalizations 2. Confirm classes
- My Dictional

[ My Favorites

Click Finish Enrolling to process your request for the classes listed below. To
exit without adding these classes, dlick Cancal.

@open Mclosed A wait List
Class | Descripti | Days/Times | Location | Instructor|Units|Status|
R R
worooux (gf?iin)gy CUESHII = oy 59 00 @
CANGEL PREVIOUS FINISH ENROLLING |

My Class Schedule Wish List Clsss Search Add Drop Svap Edit

goto... O]

Step Action

2. Click theFinish Enrolling button.

| FINISH ENROLLING |
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Howard Foofram o to

[ my class schedule || wish list |[ class search | add drop || swap edit
Add Classes OHE-3

[> My Favorites
[ Self Service
— Refurn to Portal

— Student Self Service
— My Personalizations
|~ My Dictionary

3. View results

View the following status report for enrellment confirmations and errors:

2008 S Uni e Isl
s enrolled R crror: unsbls b
Class Message
[— Success: This class has been sdded to your
schadule.
sy 100 Success: This class has been added to your
ey 312 Success: This class has been added to your
schedule.
MY CLASS SCHEDULE
My Class Schedule Wish List Class Search Add Drop Swsp Edit
[ot0..  ~®

Step Action

3. Click theMy Class Schedule button to view classes successfully added to you
schedule.

| MY CLASS SCHEDULE I
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Add a Classwithout Using Wish List

To add a class without going through the Wish Ldbtk theAdd a Classlink in the
Academic section of thestudent Center. Search for the desired class in the same
way as for the Wish List.

Search:

® Howard Foofram goto ... ®
[ My Favorites
e . [ myclass scheaute |[‘wish st || ctass search || ada drop swap edit
I Self Senvice Help[7]
— Return to Porial
RITI——— Add Classes
— Student Self Service E'— 1=

— My Personalizations
— My Dictionary

1. Select classes to add

Put classes in your Shopping Cart and when you are satisfied with your class
selections, proceed to step 2 of 3.

2008 Fall | Undergraduate | University of Maine at Augusta

Add a class using one of the following:

Search for Class Searchfor Classes [ searc =
Enter Class Nbr enter

~ 2008 Fall Enroliment Shopping Cart

@open M ciosed Await List
Delete Class D iptic Days/Times Location Instructor | Units Statns‘
Fund of General
CHY 105-0000 We 4:00PM -
i | CHY 105°0000 | oo mistry ] TEA TeA .00 @
(145341 s &:45PM

View All Classesin Cart  First "] 10f 1 "] Last

PROCEED TO STEP 2 OF 3
~ My 2008 Fall Class Schedule

W Enmolled @oopped A wait Listed

ANT 100 - Introduction to Anthropology

Requiremen t

e
Status Units Grading Crade e

Enrolled 2.00 Graded Meets 5

Step

Action

To Add a class:

1. Find the class you want using the search.

2. Click theProceed to Step 2 of 3 button.

3. Confirm by clicking thd=inish Enrolling button, as we saw earlier.
| Proczen To sTER 2 0F 3

To complete the enrollment, click tRenish Enrolling button.
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Drop aClass

Step | Action

1. | To drop a class, click therop a Classlink.

2. | On theDrop Classes page, click thé&elect box/s next to the class or classes you want to
drop. Then click th®rop Selected Classes button.

Add to Favorites

Search:
® Howard Foofram EE— )
EQYIE?ONEE [ my class scheaute | wishiist | ‘class searen || add drop | swap edit
elf Service
— Return to Portal Drop Classes
— Student Self Senvice E{=H=

— Wy Personalizations

1. Select classes to drop
— Wy Dictionary

Select the classes to drop and click Drop Selected Classes.

Select Term | 2008 Spring v| _change |

g enrolled @oropped A wait Listed

Select| Class Days/Times Location its| Status|
ANT 100-0002 |5 TuTh 3:05PM -
TEA
O |Gz 4:20PM B2 200 o
General
ESY 100-0001 MWF :00AM -
[ Psychology A TBA TEA 3.00|
(1024) (Laturey 9:504M
Research
BSY 313-0001 MW 11:00AM -
Fl |+ Methods 11 TBA TBA 2.00| o
(1048) {Lature) 12:158M

DROF SELECTED CLASSES
¥ My 2008 Spring Class Schedule

My Class Schedule Wish List Clsss Search Add Drop Svap Edit

T — )
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Swap a Class

Step | Action

1. | A Swap drops one class and adds another in onatigrerTo do a swap, click the
Swap a Classlink.

Home Add to Favorites Sign out
Search:
@y | HowardFoofram ot M@
[ My Favorites f my class schedule ](wush \lsl](class search] add drop swap edit
[ Self Senvice
- Return to Portal Swap a Class
— Student Self Service E‘* 1
- My Personalizations 1. Select a class to swap
— My Dictionary )
Select the class you wish to swap then select the class you wish to replace it
with.
Select Term [ 2008 Spring | _change |
Swap This Class
Search for Class Search for Classes v| search |
,,,,,, OR
Select Class from Wish List v _select |
,,,,,, OR ——ene
Enter Class Nbr [ ] _enter

* My 2008 Spring Class Schedule

My Class Schedule Wish List Class Sesrch Add Drop Svep Edit

T — )

to

Step Action

2. You must choose the class to drop and entesléiss to add. To choose a class
drop, pull down theSelect from your schedule” list. This displays all the classe
you are enrolled in for the term in question. Sellee class from this list.
To enter the class to add, either type in@hass Nbr, or do aClass Sear ch or
Select the Class from your Wish List.
[ |

3. Click theSelect button.
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Howard Foofram goto ...

I My Favorites
[ Self Service

— Ly Dictionary

— Return to Porial
— Student Self Senice
— Wy Personalizations

-

®

[ my class schedule |[ wish iist |[ class search || add drop || swap edit
Swap a Class ==

2. Confirm your selection

Click Finish Swapping to process your swap request. To exit without swapping
these classes, dlick Cancel.

pring | Undergraduate | University Maine Presque Isle

~ You are replacing this class

P Enrolled @oropped A wait Listed

Class Descriptic Days/Times Location | Instructor | Units |Status
Research
BSY 312-0001 MW 11:00AM -
e Methods II TEA TBA 3.00 o
1048 (Lecture) 12:15PM
@open HEciosed A wait List
Class Description Days/Times Location Units | Status|
Intro to Cj
CRJ 125-0001 " TuTh 3:05PM -
. Computing e TBA TeA 3.00
CANCEL FINISH SWAPPING |
My Class Schedule Wish List Class Search dd Drop Swvep dit

Ere—

Step

Action

Having selected the class to drop and the ctaadd, complete the process by
clicking theFinish Swapping button.

| FINISH SWAPPING
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5. | If the Swap fails due to a time conflict betweea tiew class and another class on the
student's schedule you will be still enrolled ie ttlass you tried to drop. To fix the
problem you can use th&Wap Another Class' button to select a different class to ac

Home Add to Favorites Sign out

Search:

Howard Foofram [EEE—— ]
e ( my class schedule mesn nsﬂfc\ass searcﬂ add drop swap edit
— Return to Portal Swap a Class
— Student Self Senvice E_E_E

— My Personalizations 3. View results
— My Dictionary

[> Wy Favorites

View the results of your swap request. Click Fix Errors to try and correct the problems listed
below or change your swap choices.

Class [Message [status |
Swap PSY 312 Error: You cannot add this class due to a time %
vith CR1 125 conflict vith class 1022. Selact another class.

MY CLASS SCHEDULE | SWAP ANOTHER CLAESl

My Clsss Schedule Wish List Class Search Add Drop Swep Edit

T e—)
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Edit Option

Step | Action

1. Use theEdit tab to enter options for classes. For example,rgay have enrolled in g
variable credit class where you can choose the ruwiicredits. Use the Edit page {o
enter the number of credits desired.

Search:

Howard Foofram Fa—

®

> My Favorites
[ Self Service
— Return to Portal
— Student Self Service
- My Personalizations
— My Diclionary

[ myclass schecute || wish iist | ctass search | ada drop || swap edit

Edit Class Enrollment Options @-EHE

1. Select a class to edit

Select the class to modify and dlick Proceed to Step 2 of 3 to change your class
preferences.

Select Term | 2008 Spring | __change |

Classes you are allowed to edit

None of your classes may be updated at this time.

* My 2008 Spring Class Schedule

My Class Schedule Wish List Class Search Add Drop Swap Edit

Return to Student Center

Step Action

2. To return to thé&tudent Center, either clickStudent Self Service in the menu, o
selectStudent Center in the 'go to" pull-down list and click th&O! button

(>>).
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